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	Name of Contracting Entity (CE)

	CE ID
	Proposed Percentage


	A. Justification for Request (Explain in detail why you require Program funds in excess of 15% of sponsored sites meal reimbursement to pay for allowable administrative costs.  Attach additional pages as needed).



	B.    Adequate Funding must be Available to Provide Meals that Meet CACFP Requirements (Explain how each site will accomplish this with less than 85% of meal reimbursement.  Each sponsored site must have adequate funding to provide meals that meet Program requirements.  Attach additional pages as needed).



REQUEST FOR WAIVER OF 15% LIMIT FOR ALLOWABLE ADMINISTRATIVE COSTS (continued)

Have the following available for review to support A and B:

· List of current sites. 

· Job descriptions for all staff in your organization with CACFP administrative duties.
· Written compensation policy.
· Documentation of administrative expenses you have already incurred (bank records, receipts, etc.), for the previous program year period (October 1 through September 30), include all months applicable, not to exceed 12 months.
· Documentation of 12 months of monitoring and training for each site, if currently participating or training plan if the organization is new and submitting its initial application for participation.  If monitoring has exceeded the requirements, provide an explanation for each site exceeded.

*CEs must not owe a debt to TDA, must not currently be in the serious deficiency process and must be in good standing with the Comptroller of Public Accounts to apply for a waiver.

Submit the completed form to the Texas Department of Agriculture using any of the following:

Mail
Food and Nutrition

Attn:  F&N Business Operations – Applications

P.O. Box 12847

Austin, Texas 78711

Overnight
Food and Nutrition

Attn:  F&N Business Operations – Applications

1700 North Congress Ave.

Austin, TX 78701

E-mail
CACFP.Bops@TexasAgriculture.gov
Fax
888-203-6593
